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15 mpasHs 2020 poky

NONITUKA LLIOAO NOAAPYHKIB TA MPOABIB
FOCTUHHOCTI

1. NPO NONITUKY

1.1. ObnacTb 3aCTOCyBaHHS

Lsa Monitwka Wogo nogapyHKiB Ta NposiBIB FOCTUHHOCTI
(nami - «[lMonituka») 3acTocoByeTbCA [0  BCIX
npauisHukis TOB «tO Bl CI - IHXKWHIPIH» (gani -
«KomnaHisi»), a TakoX [0 1I  YNOBHOBAXEHWX
NPeACTaBHUKIB Ta YNEeHiB KepiBHOrO opraHy. Mu Takox
OYiKYyEMO, IO Hawi NigpsAgHUKK,  NOCTaYanbHUKK,
KOHCYNbTaHTW Ta iHWi 0ocobu, ki MOXyTb 3amyvartucs
KomnaHieto 4ns BUKOHaHHS poBoTi UM HadaHHs NoCnyr,
OyaoyTb gotpumysatucs Bumor [lonituku y 3B’A3Ky 3
TaKUM 3a5Ty4eHHsM.

1.2, Meta Nonitnku

MeToto uiei lMoniTMkm € BCTAHOBNEHHS mpoueayp Ans
3abe3neyeHHs JOTPUMaHHS BCiMa MpauiBHUKaMK Y XOAi
B3aemodii 3 TpeTiMn ocobamu BUMOr 3aCTOCOBHOIO
3aKOHOLABCTBA OO0 HafaHHA ModapyHKiB Ta NposiBiB
FOCTUHHOCTI, @ TaKoX npasun KomnaHi.

1.3.  Yomy BaxnuBo gotpumysatuca MNonituku
HeHanexHi nogapyHku Ta nposiBU FOCTUHHOCTI MOXYTb
NPM3BECTM [0 HaCTaHHS HeraTMBHWX Hacnigkis ans
KomnaHii Ta Hawwx npauiBHWKIB, Bif 3aBAAHHS LIKOAM
penyTaLii 4O NPUTATHEHHS 40 LMBINbBHOI Ta KpUMIHAMBHOI
BiANOBIganbHOCTI, Ta/abo 3aCTOCYBaHHA CaHKLin 3 Goky
KOHTPOIMIOKYMX opraniB. [Jo npayiBHUKIB, AKi NOPYLIYOTH
BUMOTY MoniTukm, ByoyTb 3acTocoByBaTmucs
AVCUMNIIHAPHI 3aX04u, BKITKOYaUM 3BiNIbHEHHS.

HepotpumanHa  [onitvkn  HaWMM  MiPSAHWUKOM,
nocTavanbHUKOM TOBapiB UM NOcnyr abo KOHCYMNbTaHTOM
MOXE MaTW HacMigKOM MPUNUHEHHS HAWOI 3 HUM
cnisnpavi.

2. KNoYoBI TEPMIHA

Approved by the general meeting of participants
of UBC ENGINEERING LTD.
May 15, 2020

GIFTS AND HOSPITALITY POLICY

1. ABOUT THE POLICY

1.1.  Application Area

This Gifts and Hospitality Policy (the “Policy”) applies to
all employees of UBC ENGINEERING LTD. (the
“Company”), to Company’s authorized representatives,
as well as to Board Members. We also expect our
contractors, vendors, consultants, and others who may
be assigned to perform work or services for us to follow
the Policy in connection with their work for us.

1.2.  Objective of the Policy

The purpose of this Policy is to provide a procedure to
ensure that during the interaction with any third party all
employees comply with applicable laws and regulations
on the gift giving and hospitality, as well as with the
Company’s rules.

1.3.  Why It Is Important to Follow the Policy
Inappropriate gifts and hospitality can result in negative
consequences for the Company and our employees,
ranging from reputational damage to civil and criminal law
liability, and/or sanctions by regulatory authorities. The
Company will take disciplinary action against employees
breaching the Policy, up to termination of employment.

Failure of our contractor, vendor, consultant, or another
goods or services providers to follow the Policy can result
in termination of our relationship with them.

2. KEY TERMS



«[lepxaBHun cnyxboBeub» — o0coba, sika 3MiNACHI0E
Oyab-AKy LIANbHICTb, WO CTOCYETLCA BUKOHAHHS (PYHKLN
[EPKaBNW UM MICLEBOTO CaMOBPSAYBaHHS, 4 Ska €
3aBifOMO TICHO MOB'SI3aHOK 3 AepXaBHUM CryxboBLeM
HaCTiNbKK, O BMNAMB Ha Taky ocoby € 4u Moxe
BBaXaTUCA MOTEHUIMHUM Y1 (DAKTUYHUM BMAMBOM Ha
caMoro fAepxaBHoro crnyxbosus. Taki ocobu MOXyTb
BKMIOYaTM OnM3bKMX poaudiB (Hanpuknag, YOMOoBIK Yu
OpYXuHa, [aitu, 0Gatbkn, OpaTh Ta  Cectpu, 4w
4onoBik/apyXuHa aAuTuHK, Gpata abo cectpwm).

«lMopapyHok» — Byab-gka LiHHICTb (Hanpuknag, rpoLi Ta
X eKBiBaneHTM (Taki $K NOJapyHKoBI cepTudikaTy,
KyNMOHW YW Bayyepu TOLWO), iHWE ManHo, nepesary,
ninbrn,  NOCMyrW,  HemaTepianbHi  akTuBK),  fKa
HapaeTbcs/opepxyeTbes GesonnatHo abo 3a  LiHOMW,
HVKYOt0 MiHIMAnbHOI PUHKOBOI.

«HenpaBoMipHa Buroga» — rpowi Ta iX ekBiBaneHTH,
IHWe ManHO, nepe.arw, Ninbru, NOCNyrK, HematepianbHi
aKkTvBm un Oyab-SKi iHWI BUrOAM HematepianbHOro 4m
HerpoLIOBOro Xapakrepy, Lo obiusoTbes,
NPOMOHYIOTLCA, HAZATbCA YW  OTpUMYHOTbCA  Ge3
3aKOHHVX Ha Te niacTaB.

«CTumyniotoui nnatexi» — HeBenuki nnatexi 3 MeTow
MPUCKOPEHHS BMKOHAHHS AepXaBHUMM  CnyxDoBLAMM
000B’A3KOBUX [i, TakMX AK BMAava Bi3 abo 403BONiIB,
HeobXigHWX ans BeaeHHs bisHecy

3. 3ATANBbHI MPUHLIUMK

[NepioanyHe HagaHHA CUMBOSTIYHKUX NOLAPYHKIB KMi€HTaMm
Ta iHWUM ocobam, 3 AKAMU KOMMaHii MalTb [inoBi
CTOCYHKM, € MOLWMpPeHUM sBuieM. BogHoyac, HagaHHs
noZapyHKy MOXe NpU3BECTU [0 KOHMNIKTY iHTepeciB Ta
MOpYyLEHHS  BUMOr  3aCTOCOBHOrO  3aKOHOZABCTBA,
BKNKOYAOUM  BM3HAHHA  MOZAPYHKY  HEMPaBOMIPHO
BUrOA0H0, AKLLO TaKMM NOAAPYHOK Mae Ha METi COHyKaTK
0c06Y [0 BYMHEHHS NEBHUX AN YN NPUAHATTS PiLLEHHS.

KomnaHis ~ 3abopoHsie ~ OoTpumyBaTh,  MPOMOHYBaTH,
0BiLATY Yn HagaBaTi nogapyHKM Yn Byab-ski ki Nposisu
FOCTUHHOCTI TpeTiM ocobam/Big TpeTix 0cid, SKLWo
NOAAPYHOK Y NPOSIB FOCTUHHOCTI:
- MOPYLLYE BUMOrM 3aKOHOAABCTBA Ta/abo MOTOYHI
noniTwkn Ta npoueaypn KomnaHii, BktoYaum
Lo lMonituky;
- Mae Ha MeTi OTpUMaHHS nepe.ar, NpuUBINeN,
IHLWKX PaKTUYHKX YK NOTEHLAHUX BUTOL,;
- € He TMOMipHUM y CBOIM BapTOCTi 4M
HEMPUNHATHUM 3 IHLUMX NPUYKH;

“Public Official” means a person who performs any
activity related to the performance of functions of the
state or local government, or who is known to be closely
linked to a public official in a way that influencing this
person is or may be perceived as potentially or actually
influencing the public official himself/herself. Those may
include close relatives (e.g. spouses, children, parents or
siblings, or spouses of a child or a sibling).

“Gift” means anything of value (e.g. money and their
equivalent (such as gift certificates, coupons, vouchers
etc.), other property, advantages, privileges, services,
intangible assets), provided/received free of charge or at
a price below the minimum market value.

“lllegal Benefit” means money or other property,
advantages, privileges, services, intangible assets, and
anything else of tangible or intangible value, which is
promised, offered, given or received without lawful basis.

“Facilitation Payments” means small payments made to
expedite non-discretionary governmental actions, such as
the processing of visas or business permits.

3. GENERAL PRINCIPLES

The custom to occasionally give token gifts to clients and
other parties with whom companies have business
relationships is widespread. However, sometimes gift
giving may create a conflict of interest, violate applicable
legislation, including constituting an illegal benefit where
the gift is aimed at inducing a person’s action or decision.

The Company prohibits to accept, offer, promise, or give
gifts or any kind of hospitality from/to any third party if the
gift or hospitality:

- violates requirements of the law and/or
Company’s current policies and procedures,
including this Policy;

- is aimed at gaining an advantage, privilege, other
actual or potential benefit in return;

- is not moderate in value or unacceptable for
other reasons;



- He [J03BOMSIETHCA  MOMITUKOKO
MOAAPYHKY Y MPOSIBY rOCTUHHOCTI;
- Mae Ha MeTi BMINHYTY Ha PiLLIEHHS Yy NOBELiHKY.

OTpUMyBaya

lMogapyHOK Ta MposiB FOCTMHHOCTI Mae HajaBaTucs Y
BiOKPMTMA Ta npo3opui cnocib, Tak wWob penyTauis
Komnawii He 3a3Hana Byab-sKkux HEraTMBHUX HacnigKis y
pasi po3ronoLleHHs iHdopmaLii npo nogapyHok. [ns
NpuKnagy, 3akpuTi 3axogu Ans By3bKOro korna ocib He
BiANOBIAATb KPUTEPIO NPO30POCTI.

PosBaxarnbHun 3axig 3aBXgu MOBWUHEH CTOCyBaTUCA
BisHecy Komnanii Ta nepecnigyBaTti 3akoHHi BisHec-Lini.
3a MOXINMBOCTI, 3aMPOLLUEHHS Ha 3axid Mae HagcunaTuCs
OPUANYHIA 0CoBI, Ska CaMOCTIMHO BU3HAYMTb Y4YaCHWKIB
3axogy. MpeactaBHuk Komnawii 3aBxan noBuHeH 6yTu
NPWUCYTHIN Nig Yac NPOBEAEHHS PO3BaXaslbHOro 3axody
Ans TPETiX 0Cib.

3.1.  OTpumaHHs nogapyHkiB

IHcbopmaLis npo  Oyab-AKMA  OTpUMaHUA Bifg TPETLOI
ocobn nopapyHok BapTicTio Big 1000 rpH., WO Mae
3B'A30K 3 BUKOHAHHAM MpaLiBHUKOM Oro/ii npodhecinHnx

000B’A3KiB, Mae Byt HagaHa KOMMnaeHe
odiuepy/topuanyHomy Bigainy Komnawii Ta BHeceHa B
PeecTp  nogapyHkiB, L0  BedeTbCA  KOMMMAEHC

odiuepom/topuanyHum Bigainom Komnaii.

MMpauiBHWKN 3000B’s3aHi PETENbHO OLHIOBATU KOXEH
nogapyHoK Ta CyBOpPO AOTpUMYBaTMUCS BWMOr Ta
npuHumnis uiei Monituku. Byob-AkniA nogapyHoOK, AKUKA
nopywye  Bumorn  uiei  [lonituku,  HeobxigHO
BiOXUNUTW/HEranHO NOBEPHYTW Ta MOBIZOMUTU NPO Le
KoMnnaeHc odiuepa/iopuanyHnin Bigdin Komnadii ans
Linen BHECEHHS ¥ PeecTp nofapyHkis.

3.2.  [lopapyHku aepKaBHUM CNyX00BLAM
3abopoHAETLCS NPOMOHYBATH, HajaBaTW NoLapyHku Ta
Oyab-gKki  BMOM pO3BaXarnbHWX 3axodiB Ta MposBIB

rOCTUHHOCTI [lepkaBHUM Cryx60BLAM 3 METOK BRIMBY
Ha X piLLeHHs.

3aKkoHOJaBCTBO nepenbayae KpUMiHarbHY
BiANOBIAANbLHICTL 3 NpsIMe Ta ONocepeaKoBaHe HadaHHS
HenpaBoMipHOi  Burogyu  [epxaBHuM  cnyxBoBLAM.
MpauisHuk KomnaHii MOXe TakoX npuTtaryBatuca o
BiAMOBIAANLHOCTI 3@ NNaTEXi areHTam Yn TpeTim ocobam,
SKWO BIH/BOHA 3MINCHIOE TaKMW NNaThX YM Hagae iHwWy
BUrody TakoMy areHTy Yu TPeTiit 0cobi 3 YCBIGOMNEHHAM
TOro, WO TakWi nnatix/Buroga Oyae HapaHui/HagaHa

- is not in line with the gift policy of the receiver of
the gift or hospitality;
- is aimed at affecting decisions and behavior.

The gift and hospitality must be made openly and
transparently, so it will not lead to any negative
reputational consequences for the Company if publicly
disclosed. For example, exclusive events for limited
group of individuals does not fulfill the criteria of
transparency.

The entertainment must be related to the Company’s
business and have a legitimate business purpose. Where
possible, the invitation should be sent to the legal entity,
which independently appoints attendees. Company
representatives should always be present when
entertainment is arranged for the third parties.

3.1.  Receiving Gifts

Any gift received from any third party in relation to the
performance of employee’s professional functions valued
more than 1000 UAH, must be reported to the
Company’s Compliance Officer/Legal Department and
recorded in the Gift Register maintained by the
Company’s Compliance Officer/Legal Department.

The employees should consider any gifts on a case-by-
case basis and should strictly follow this Policy and its
principles. Any gift violating this Policy must be
rejected/immediately returned and reported to the
Company's Compliance Officer/Legal Department for
logging in the Gift Register.

3.2. Gifts to Public Officials

It is prohibited to offer, give gifts or provide any kind of
entertainment and hospitality to Public Officials aimed at
influencing their decisions.

The law establishes criminal liability for both direct and
indirect illegal benefit to a Public Official. The Company
employee may also be liable for a payment made by an
agent or a third person, if the employee makes a
payment or provides other form of benefit to such agent
or third person with knowledge, directly or indirectly, that
it will be given to or made available for the benefit of a
Public Official.
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[epxaBHomy cryx60BL0.

Ona  3abe3neyeHHs  OOTPUMAHHS  3aCTOCOBHOMO
3akoHogaBctea Ta Uiei lMonituku, Byab-aki nogapyHKM,
NPOSIBW FOCTMHHOCTI Ta po3BaxanbHi 3axogn ansa 6yab-
skoro [lepxasHoro cnyx6oBus MatoTb 6yT1 nonepeaHso
CXBaneHi KomnnaeHc odiLlepom/topuanyHM  Bigdinom
KomnaHii Ta 3agokymeHToBaHi y Peectpi nopapyHkis.
Byab-aki  Taki CxBaneHHs MOBMHHI Hajaeatuca Y
MUCbMOBIN POPMI.

FAKIWO ofepxaHHs nonepeaHbOro CXBaNEHHS € CKNagHUM
4N HEMOXIMBWM, iH(hopMaLis Npo Byab-AK1iA NOAAPYHOK,
NPOSIB FOCTMHHOCTI Yi pO3BaXanbHWi 3axig Mae 6yTu
NPOTArom 72 roamH HagaHa KOMMMaeHe
odiuepy/topuanyHomy Biaginy Komnawii 3 noganbLumm
OTPUMAHHSIM CXBamnEHHS.

Mpu HagaHHi nopapyHkiB [epxaBHuM Cnyx60BLAM,
NpaLiBHUKN MatoTb JOTPUMYBATUCS HACTYNHUX NPaBuT:

A MopapyHok MOBWHEH BiANOBIAaTH
3arasnibHOMPUUHATUM YSIBMEHHAM MPO FOCTUHHICTL. [pu
BW3HAYeHHI TOro, 4u BIANOBIAAE MOJAPYHOK LibOMY
KpuTepito, Cnig BpaxoByBaTW BapTiCTb Ta [OPEYHICTb
nogapyHka. Hanpuknag, uykepkn 4 OykeT KBiTiB Y
3B'A3Ky 3 NPOCPecitHMM CBATOM 3a3BK4al BiAmnoBidalTb
3aranbHONPUUHATAM  YSIBIIEHHAIM MPO FOCTMHHICTb, ane
MiLUHi anKoronbHi Hanoi 4u napdymu — MOXYTb He
BignoBigaTW. Y pasi BMHWKHEHHS CyMHiBiB, Oyab nacka,

3BepTanTecs [0 KOMMNaeHc  odilepa/topuanyHoro
Binainy Komnaii.
B. MogapyHKOM He MOBMHHI BYTY rPOLLOBI KOLITY YK

iX ekBiBaneHT (nogapyHKoBi cepTudikaTh, KyMoHM,
Bay4epu), He3amnexHo Bif iX Cymu.

C. BaprticTb nogapyHKy € po3ymHOK Ta Bignosigae
ctatycy [lepxasHoro cnyx06oBLs, NOAAPYHOK He Mae Ha
MeTi BMAWHYTM Ha OAepkyBaya, wWob aonomortu
Komnanii y BegeHHi BisHecy unm OTpuMaHHi Byab-aKoi
HenpaBOMIPHOI BUroau.

D. BaprticTb nogapyHKy He NOBWHHA NepeBuLLyBaTy
NiMITW, BCTAHOBMEHI YMHHUM 3aKOHOLABCTBOM. BapTicTb
pa3oBoro nogapyHky [epxasHomy cryx6oBLl0  (4u
norofii 6rimsbkum pognyam) He mae nepesuwyysati 1900
[PUBEHb, a CyKynHa BapTiCTb BCIX NOLAPYHKIB, LWO
opepxaHi  [epxasHum  cnyxbosuem (abo  morofii
OrM3bkUMK  pOAMYaMM) MPOTArOM  OHOTO  POKY He
noeuHHa nepesuiyyBatn 3 800 rpueeHb abo iHWY Cymy,
WO BM3HAa4YeHa 3aKOHOAABCTBOM YkpaiHu. Tak £k
MaKcMMarbHi BapTOCTi NOJAPYHKIB 3anexartb Big po3mipy
NPOXMTKOBOrO MiHIMYMy ANS npaue3gaTHux ocib, Lo
MOXe 4acC Bif 4acy 3MIHIOBATMCS, [O3BONEHa Ha [eHb
HafiaHHs NoJapyHKy BapTiCTb NOBMHHA BYTW yTOYHEHa Y

To comply with applicable legislation and this Policy, any
gifts, entertainment or hospitality to any Public Official
must be preauthorized by the Company’s Compliance
Officer/ Legal Department and recorded in the Gifts
Register. All such authorizations must be provided in
writing.

In situations where preauthorization is impractical or
impossible, all information regarding any gift,
entertainment or hospitality should be reported to and
authorization should be obtained from the Company’s
Compliance Officer/ Legal Department within 72 hours of
the gifting.

When giving gifts to Public Officials the following
guidelines must be followed:

A. The gift must meet the accepted notions of being
reasonable and customary. When defining whether the
gift meets these criteria, such circumstances as value,
and the relevance of the gift should be considered. For
example, sweets or a bouquet of flowers on the
professional holiday usually does not exceed the
accepted notions of being reasonable and customary,
while strong alcohol or perfumes may. If in doubt, please
contact the Compliance Officer/ Legal Department for
guidance, preferably before making the gift.

B. The gift must not be in the form of cash or a cash
equivalent (e.g., gift certificates, coupons, vouchers),
regardless of the amount.

C. The value of the gift must be reasonable and
appropriate to the Public Official’s position, and the gift
must not be intended to influence the recipient to assist
the Company in retaining business or gaining any illegal
benefit.

D. The value of the gift must not exceed the
thresholds established by the applicable laws. One time
gift value to a Public Official (or his/her close relatives)
must not exceed UAH 1,900 and cumulative value of all
gifts to a Public Official (or his/her close relatives) during
1 year must not exceed UAH 3,800 or such other value
as established by Ukrainian law. As the gifts value
thresholds depend on a living wage, which may vary from
time to time, the permitted value of gift as of the day of
gift giving has to be clarified with the Company’s
Compliance Officer/ Legal Department in case of any
doubts.
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KoMnnaeHc odivepa/topuanyHoro Biaainy Komnanii.

E. MpayiBHukam KomnaHii 3a xoaHMX 06CTaBuH He
[03BONSETbCA  HagaBatM  Oyab-AkMA  nopapyHoOK
[epxaBHomy Cnyx00BL0, SKUA NPUAMAE YN  MOXeE
npuiMaTi pilleHHs Ha kopucTb Komnawii (Hanpuknag,
UNEHN TEHOEPHOI KOMICii, NpaLiBHUKM PEryNaTOpPHUX Ta
noaaTKoBMX  OpraHiB  Towo). Y pasi  NpURHATTS
okpecrneHumn ocobamu  pilleHb  MiCns  OAepXaHHA
NoZapyHKy, Taki PilLeHHS BBaXatTbCH MPUUHATUMW B
YMOBaX KOH(NIKTY iHTEpeciB Ta nignsaralTb CKaCyBaHHIO,
a [oroBopu, yKnaaeHi Ha NiacTasi Takux pilleHb, MOXYTb
OyTn OCKapxeHi y cygi.

F. HeobxigHo ~ yHMKaTW  4acToro  AapyBaHHS
noaapyHKiB ogHomy i Tomy X [lepxaBHomMy Cryx60BLIO,
TaK SK MOBTOPHE AapyBaHHS Moxe OyTW 03HaKoi
HenpaBoMipHuX Ain. Y Oyab-akomy pasi, HeobxigHo
3aBxaun foTpumysatucs nyHKTy (D) BuLe.

Mpuknagamum  HanexHux  nogapyHkis  [lepxaBHuM
Cnyx00oBUSM € peKknamHa npoayKuis 3 JoroTMnom
Komnanii, Taka Sk kaneHgapi, pydku, ogsr Ta ropHsitka
OIS KaBW TOWO, 3@ YMOBM [OTPUMAHHA JIMITIB,
BCTaHOBNEHMX NyHKTOM (D) BuLLe.

3.3. TlopapyHkn 6i3Hec-napTHepaM Ta iHWMUM
TpeTtim ocobam

KomnaHia cnisnpautoe BUKMOYHO 3 Bi3Hec-napTHepamu,
SKi MalOTb BUCOKI €TUYHI CTaHAAPTU Ta NOAINSATH HaLLi
3000B’3aHHS Ta LiHHOCTI. Kono Takux ocib BKMovae,
30Kpema,  areHTiB, MNPeACTaBHUKIB  KMIEHTIB  Ta
nocravanbHukiB. Mu  He [paemo nogapyHku ans
OTpUMaHHsl  Oyab-AKOi  HENpaBOMIPHOI  BUrOAM AN
Haworo 6i3Hecy. [logapyHKM TakoX He MOBWHHI
HafaBaTUCA YreHam poauHn GisHeC-NapTHepIB Ta iHLWNX
TpeTix oci.

HagaHHs/0TpUMaHHS  HacTYMHWX  MOAAPYHKIB -~ areHTy,
BisHec-napTHepy 4u iHWIK TpeTin ocobi, 3a3Buyail,
BBaXAETCS NPUAHATHUM:

A. MogapyHKkW, WO BpyYalTbCA 3 HarogW [OHs
HapOKeHHS abo iHWMX 0cobnmMBKX NOAIN, AKLO BapTICTb
TaKUX NOJapYHKIB € NOMIPHOK Ta BiANOBIZAE HAroAi.

B. [pibHi 3pasku, nogapoBaHi 3 Harogu Bi3UTY
komnaHii abo nogibHu1x nopdin.
C. MMpukpacK NOMIpHOT BapTOCTi, HEAOPOTi CyBEHIPH

Ans rOCTeN, Hanpuknag, y 38'a3ky 3 pivHuLero Komnanii
Y1 NOAIGHMMKM noaiaMu.

IHchopmauis npo Byab-skuii nogapyHok bisHec-napTHepy
un Byab-akin TpeTin ocobi BapTicTio Big 1000 rpH., wWo

E. Under no circumstances should any gifts be
provided to a Public Official, who adopts or may adopt
decisions in favor of the Company (such as members of a
tender committee, regulators, tax officers, etc.,). Such
decisions, adopted upon the receipt of the gift, are
considered as conflicted, which may lead to the
cancellation of the decision and may also lead to
challenging the agreements based on such decisions in
the court.

F. Frequent gifts to the same Public Official must be
avoided, as recurrent gift-giving may be a red flag for
improper conduct. In any case, paragraph (D) above shall
apply at all times.

Examples of acceptable gifts to Public Officials include
the Company’s advertising or promotional items bearing
Company’s logo, such as calendars, pens, clothing, and
coffee mugs with value below that established in
paragraph (D) above.

3.3.
Parties

Gifts to Business Partners and Other Third

The Company deals only with business partners who
have high ethical standards and share our commitments
and values. These include, but are not limited to, agents,
customer representatives and suppliers. We do not
provide gifts to gain any unlawful benefits for our
business. Gifts should not be given to the family
members of business partners and other third parties.

The following gifts are normally acceptable to give to an
agent, business partner or other third party or to receive
from the same:

A. Gifts delivered in connection with birthdays or
other special occasions or during iliness, provided that
the gifts are of a modest value in the overall context of
the particular case.

B. Minor samples, presented in connection with
company visits or similar occasions.
C. Ornaments of modest value, moderate souvenir

gifts to guests, e.g. in connection with Company
anniversary and similar events.

Any gift provided to business partner or any third party in
relation to the performance of employee’s professional
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Mae 3B'130K 3 BWKOHAHHAM  MpaLiBHUKOM  WOro/ii
npodecinHmx 060B’A3KiB UM NpeacTaBHULTBOM Komnai,
Mae OyTM HagaHa KoMMnaeHc odilepy/topuanyHoMy
Binainy Komnanii Ta BHeceHa B PeecTp nogapyHki ans
Ljifiey MOHITOPWHrY 3a 4OTPUMaHHS BUMOT [1oMiTUKK.

3.4.  Ctumyniorodi nnatexi

Xoya Crtumynioroui  nnaTtexi  MOXyTb  [A03BONATUCS
3aKOHOAABCTBOM OKpemux KpaiH, Komnadis 3abopoHse
TaKi nnatexi, OCKfbKM BOHW € HE3aKOHHUMU 3rigHO 3
3aCTOCOBHMM 3aKOHOAABCTBOM YKpaiHu. HesanexHo Bia
CyMu, npawiBHAKA KOMNaHii He MOBUHHI NPOMNOHYBATK YK
cnnavysatn CTUMyIIOloYi nnaTexi.

4. IHOOPMYBAHHA TA BEAEHHA 3AMNUCIB

IHchopmauist npo Byab-SKMn NOJAPYHOK, BapTICTb SKOMO
nepeBuLLye BCTaHOBMEHi LUieto [lonitukow nimitn, Mae
Oyt CBOEYaCHO HajaHa Ta  HaNeXHAM  YMHOM
3a0KyMEeHTOBaHa.

3anucy Npo HagaHi UM OTpUMaHi NoAapyHKU Ta NPOsiBM
FOCTMHHOCTI, BKMTI0YalouM iHchopmauto npo ocoby, Lo
Hagae Yn OTPUMYE NOJAPYHOK, AaTy HAadaHHS/OTPUMAHHS
nogapyHKy, BHOCATLCA A0 PeecTpy nogapyHkis Komnarii.

MpauiBHukn He 3000B’A3aHi 3BiTyBaTM Ta BHOCUTU
iHopmaLito  Npo  noJapyHku, OTpUMaHi  Bia/HadaHi
Brm3bkuM poguyam, KpiM BUMALKIB KOMNKM Taki NoAapyHKM

CTOCYHOTbCH  BMKOHAHHA  NpawuiBHUKOM  NPOMECINHUX
obos’askiB. [lepenik oci6, ki MOXyTb BBaxaTucs
Orm3bkumMmn  pogudamu,  MICTUTbCS Yy BU3HAYEHHI

AEPKaBHOrO cryx60BLS.
5. OOOATKOBA IHOOPMALIA

byob-aki nuTaHHa wogo Bumor uiei [Monitukn Ta
IH(hopMaLisi, WO BKA3ye Ha BYMHEHHS 4K MOTEHLiNHE
BUMHEHHS  MOPYLIEHHS,  MOBMHHI  agpecyBaTuUCs
KoMmnnaeHc odiuepy/topuanuHomy  Bigginy  Komnaii.
BkasaHa iHcopmauis Oyge YBaXHO po3rnsHyTa 3
LOTPUMAHHAM MPUHLMNIB KOH(IAEHLINHOCTI.

functions, representation of the Company, value of which
exceeds UAH 1000, must be reported to the Company’s
Compliance Officer/Legal Department and recorded in
the Company'’s Gift Register for monitoring purposes.

3.4.  Facilitation Payments

Although Facilitation Payments may be allowed under
laws of some countries, the Company prohibits such
payments as they are illegal under applicable Ukrainian
law. Whatever their size, no Company employee should
offer or pay Facilitation Payments.

4. GIFT REPORTING AND RECORDING

Any gift which value exceeds thresholds established in
this Policy, must be timely reported and appropriately
recorded.

Records of provided or received gifts and hospitality,
including information on the recipient and the providing
person, the date of provision/receipt of a gift must be
entered in a Company’s Gifts Register.

It is not required to report and record the gifts received
from/provided to the close relatives, unless such gifts are
related to the performance of employee’s professional
functions. The employees should refer to the definition of
the Public Official for guidance on who may be
considered as a close relative.

5. ADDITIONAL INFORMATION

Any questions concerning this Policy and information
suggesting that a violation of the Policy has occurred or is
about to occur should be addressed to the Company’s
Compliance Officer/ Legal Department. Every report will
be carefully considered and treated in confidence.



