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1. MICIA TA LIIHHOCTI

Micia TOB «HBO «lO Bl CI - MPOMO» (gani -

«KomnaHisiy) nonsrae y BRpoBamkenHi Yy  BisHec-
npouecax €BPONENCHKMX Ta CBITOBMX CTaHAapTis
yNpaBniHHg, @ Takox Yy  nparHeHHi  Komnaii

LOTPUMYBATUCH BAMOT aHTUKOPYNLIHOMO 3aKOHO4aBCTBa
T4 HaMBWLWWMX [QiNOBMX CTaHAapTiB  rocrnofapchbkoi
DiSNbHOCTI.

LlinHocTamU Hatoi KomnaHii €:

e [lpodhecioHaniam i nosara. Hawa komaHga
cknafaeTbest 3 BMCOKOKBanihikOBaHWX
npocbecioHanis BiaaaHwx CBOi poboTi, METOK AKX
€ HafjaHHs TOBapiB/NOCAYr HAMBULLIOT SKOCTI HALLMM
knieHTam, B Hawin poboTi MM noBaxaemo Ta
Bepemo [0 yBaru Sk iHTEPECH HaLMX KNiEHTIB, Tak i
CriBPOBITHYIKIB.

e  Ocobuctuit npuknag. Mu noBuWHHI nokasyBaT
BNaCHOI0 MOBEAIHKOK, WO O3Hajae AiaTh CyMNiHHO
Ta Y BIOMOBIAHOCTI 3 3aKOHOLABCTBOM Ta LM
Konekcom.

e BignosiganbHicTs. Mu  HeceMO  MOBHY
BIANOBIAANLHICTL 3a AKICTb TOBApIB/MOCHYr, Aki MK
Ha4aeMOo HallMm KrieHTam.

e €pHicTb Ta KOMaHOHa poboTa. Halwa komaHga —
HanBinbL BaXMMBIN Ta LiHHWI pecypc. Came Tomy
CMiMbHi 3yCUNNA KOMaHAW AaloTb 3MOTy [OCArTU
KpaLLux pesynbraris.

o [posopicTe Ta uecHiCTb. ‘B HaLit woneHHi
LISMGHOCTI MU BICTOEMO HaMBMLY CTaHAApTU
YeCHOCTI Ta nposopocti. Mu Takox meknapyemo
Hawy  BIONOBIAHICTb  3akoHaM  Ta  iHLWMM
HOPMaTUBHO-NPABOBMM aKTam, Siki 3aCTOCOBYKTHCA
R0 Haluoro GisHecy.

Approved by the Decision of the sole participant
of LLC «SIA «UBC-PROMO»
June 15t 2020

CODE OF BUSINESS CONDUCT AND ETHICS OF
LLC «SIA «UBC-PROMO»

1. MISSION AND VALUES

Mission of LLC «SIA «UBC-PROMO» (the “Company”)
is is to implement European and global management
standards in business processes, as well as the
Company's desire to comply with the requirements of
anti-corruption legislation and the highest business
standards.

The values of our Company are:

e Professionalism and respect. Our team consists
of high-level professionals dedicated to their work,
whose aim is to provide the best quality
product/services to our clients. In our work, we
respect and consider both the interests of our
clients and employees.

o Leading by example. We must show by our own
behaviour what it means to act with integrity and in
line with the applicable laws and this Code.

*  Responsibility. We take full responsibility for the
quality of the products/services we provide to our
clients. :

e Unity and teamwork. Our team is our most
important and valuable resource, which is why our
joint efforts allow achieving the better results.

e Transparency.and integrity. In our day-to-day
activity, ‘we stand by the highest standards of
integrity and transparency. We also declare our
team’s compliance with the laws and regulations
which are applicable to our business.



2 BCTYN

2.1 Meta Kogekcy

Koaekc — BCTAHOBMIOE ~ HOPMW  MOBEAIHKA  HALWX
NpaLiBHIAKIB NPV BUKOHAHHI TX TPYAOBHX dhyHkyin. Kopexke
TaKOX MICTUTb NOCMMaHHA Ha OOOB'A3KOBI MOMITWKMA Ta
npoueaypu Komnawii, Akux noBuHEH AOTPUMYBATUCH
KOXXEH NPaLyBHUK.

2.2 Xvo mae gotpumysartucsa Koaekcy

Komekc nolmpioe CBOW Ail Ha YCiX NpauiBHUKiB Ta
uneHis npasniHHs Komnarii. My Takox po3paxoByemo Ha
potpumanHa  Komekcy — Hawvmu  MIAPSAHUKaMA,
focTayanbHUKaMu,  KOHCYNbTaHTamu — Ta  iHWMMK
ocobamy, SKi MOXyTb ByTW 3anyyeHWMM A0 BUKOHAHHA
pobiT/HagaHHs nocnyr Komnanii

2.3 BucrnoBneHHA 3aHeNOKOEHb Ta 3anUTaHb

Y pasi BUHVMKHEHHS CYMHIBIB CTaBTe NUTaHHS Ta iHiLliiTe
OBrOBOPEHHS NMUTaHb  KPUAMYHOTO  abo  eTYHOro
xapaKkTepy Ta MuTaHb, Lo CTOCYIOTLCA AKOCTI poboTy Ta
poBodoro cepeposua, Bu moxete 06rosoputi Oyab-
ake nuTaHHs 3 Bawwum HesnocepefHiM  KepiBHAKOM,
kepiBHULTBOM  Komnawii, KomnnaeHc odiuepom Ta
OPUOMYHAM  BIAAINOM. BU TakoX MOXeTe aHOHIMHO
NOCTABWTIA 3anuTaHHA Ta BWCMOBUTK 3aHENOKOEHHA,
HAZiCTaBLLM ENeKTPOHHWA NUCT Ha agpecy PapHuka
KomnaHii 3 KOMMMAeHC nNUTaHb, €neKTpoHHa aapeca
AKOTO po3MiLLieHa Ha canTi https://beer-
co.com/ru/site/promo-ubc

KomnaHis 3aB0opoHAE 3acTocyBaHHsA by ab-AkuX nokapaHb
CTOCOBHO 6Y[ib-AIKOrO MpaLiBHVKA, KA MOBIGOMMB MPO
nopywenHs abo Gepe y4acTb y  pOSCHiAyBaHHi
MOXMMBOMO MOPYLUEHHS Hawworo Kogekcy, nonituk abo
3aKOHOAaBCTBaA.

Akwo Bu sBaxaeTe, wWo npot Bac abo Bawwx koner
3aCTOCOBYIOTb HECMpaBeArMBe nokapaHHs, Oyfb-nacka
3BepHITHCA 10 KOMNNaeHe odiliepa, AnpekTopa Ta/abo
yreHa npaeniHHg  Komnadii. BoHM BXMBYTH  BCIX
HEOBXIAHWX i AOLINbHIX 3aX0piB ANs BPEryloBaHHs Ui
npobnemu.

24 MopyweHHst Kopekcy

MopyweHHs uporo Kogexcy abo 3akoHOAABCTBA MOXe
MaTy TshkKi Hacnigkv Ans Komnarii Ta ii cnispo6iTHuKB,
B 3aBAaHHA WKOAM penyTauii [O LyBINbHOI Ta
KpUMIHamMbHOT BIiANOBIAanbHOCTI Ta/abo caHKuin 3 Boky
PErynioKYMX OpraHiB. Komnawis 3 -ycielo CepiosHICTIo
CTaBUTLCS 10 KOXHOTO NOBIAOMIIEHHS NPO NOPYLWEHHS

2L INTRODUCTION

2.1  Objectives of the Code

The Code sets Company's expectations to the behaviour
of our employees in their daily work. The Code also
refers to Company’s mandatory policies and procedures
that every employee has to comply with. '

2.2 Who Must Follow the Code

The Code applies to all Company's employees and Board
Members. We also expect our contractors, vendors,
consultants, and others who may be assigned to perform
work or services for us to follow the Code in connection
with their work for us.

2.3 Raising Concerns and Asking Questions
Whenever in doubt, ask questions and raise concerns of
a legal or ethical nature, as well as those relating to the
quality of work and the working environment. You can
discuss any matter with your line manager, top
management, the compliance officer, and legal
department. You can also ask questions and express
concerns anonymously by sending an email to the
Company's Compliance Advisor, which is available at
https://beer-co.com/ru/site/promo-ubc

The Company prohibits retaliation in any form against
any employee who reports or participates in an
investigation of a possible violation of our Code, policies,
or the law.

If you believe that you or your colleagues are being
retaliated against, please contact the They will take all
necessary and reasonable measures to solve this issue.

2.4  Violations of the Code

Breaches of the Code or the law can result in severe
consequences for the .Company and our employees,
ranging from reputational damage to civil and criminal law
liability, and/or sanctions by regulatory authorities. The
Company takes every report of a violation seriously and
will assess a reported violation in an impartial manner in

2.



byne HeynepemxeHO OUHIOBATH HadaHy iHdopMaLLio
arigHo 3 uum  Kogekcom | 3aKOHOAABCTBOM  Anis
BM3HAYEHHS noaanbluvx kpokiB. [lo npauiBHukiB, AKi
nopywmnu Kogekc abo BUMHUAM iHLWI MPOTU3aKoHHI Ai,
DyoyTb 3acTocoBaHi BiANOBiAHI AMCLMNNIHAPHI 3axoau,
BKIIHOYaK0UM 3BIMTbHEHHS.

HepotpumanHs  Kofekcy — Hawum  MiAPSOHUKOM,
nocTa4asnbHUKOM TOBAPIB YK NOCAYT, ab0 KOHCYMbTaHTOM
MOXe MaTh HacfigkoM MPUNUHEHHS Halol 3 HUM
cnisnpatyi.

3. AOTPUMAHHA 3AKOHIB TA MPABUN

31 YecHicTb Ta bopoThba 3 Kopynuieto

KoMmnaHis 3AicHI0E CBOK AiANbHICT B YeCHU Ta
npo3opuii cnoci6. Lie pocaraeTbea Yepes BNpoBamKeHHs!
BHYTPILLHIX MONITVK Ta npoLUeayp, CNPSIMOBaHUX Ha
3anobiraHHs HeeTWYHO! NOBedjHKM, a TakoX uepes
MPOBefEHH: PErYNAPHUX TPEHIHMB ANS NpauiBHUKIB.
Komnasia He pgonyckae ofHux BWsBiB Kopynuii Ta
waxpaiictea. [lpauisHukam KomnaHii  3ab0poHseTHCA
nnatuTW, CNpuUsTW, OPraHi3oBYBaTW  HajaHHA  4u
NPUAMaTH HENPaBOMIPHY BUrody, BKMHYaKUM nnaTexi 3a
CNPUSAHHS Ta HEMpaBoOMIpHY BUrOAY Ha BRacHy KOPUCTb
YA HA KOPUCTb 1X POAWHWM, [Opy3iB, NapTHEPIB u
3Hanommx. [TpaLyiBHVKaM Takox 3a00POHAETECA BUMHATK,
Opath y4acTb 4u COPUSTU  BUMHEHHIO  ByOb-SIKMX
KOPYNLHMX NPaBONOPYLLEHb, SK Y KOHTEKCTI iX TpyA0BMX
(yHKUIR, TaK | no3a Mexamu ixX TpyaoBoi AiAnbHOCTI, a
TaKOX He BUMHATU [, SKi MOXYTb ChpUAMaTMCA §K
KOPYLIiAHi.

3.2  Bsaewmopin 3 gepxaBHUMU CrYyXGOBLAMM

Hal OCHOBHMIN NpUHLMN Yy BIBHOCWHAX 3 AepXaBHUMU
CnyxDOBUAMM - [iATV  3aKOHHO Ta  Mpo3opo,
AOTPUMYIOHMCH NP LibOMY MICiT Ta LiHHOCTEN KomnaHii.
My He Hagaemo HenpaBOMIpHY BWrofy AepXaBHNM
CRyXboBLAM UK XHIM NpeacTasHUKaM abo MoB’si3aHUM
ocobam 3aans  OTPUMAHHS  ByAb-AKMX  HE3aKOHHMX
nepesar. [ina oTpuMaHHA AeTanbHUX iHCTPYKLiR, Gyab
nacka, 3BepHiTbCa 4o MoniTku koMnaHii Woao B3aemopji
3 AepKaBHUMU CAYXOOBLAMN.

3.3 KoHdbnikT iHTepeci
CiBpOBITHMKM MOBUHHI YHUKAT KOHGRIKTY iHTepecis —
CUTyaL|iid, KoM X OCOBMCTUIL iHTepec NepeLLKomKae
BUKOHaHHK iX npocbeCMme 060B'A3KiB B HalKpaLLX
iHTepecax Komnaii. Hixde HaBopsTsCs feski npuknaan
KOHCONIKTY iHTepeciB:
®  BUKOPWUCTaHHA iHdopMaLii, oTpumaHoi
BUKOHaHHA  cnyxboBux obos'askis, 3

y xoai
METOI0

accordance with this Code and the law to determine next
steps. Where appropriate, the Company will take
disciplinary action against employees breaching the Code
or doing other illegal activities, up to termination of
employment.

Failure of our contractor, vendor, consultant, or another
goods or services providers to follow the Code can result
in termination of our relationship with them.

3. COMPLIANCE WITH LAWS AND
REGULATIONS

3.1 Integrity and Anti-Bribery

The Company is conducting its business in a fair and
transparent manner. This is achieved through
implementation of policies and procedures to prevent
unethical behaviour and conducting regular employee
trainings.

The Company has zero tolerance to corruption and fraud.
Company employees must not pay, solicit, arrange or
accept illegal benefits, including facilitation payments and
illegal benefits intended for their own benefit or that of
their family, friends, associates or acquaintances.
Empoloyees also must not commit, participate in,
or facilitate the commission of any corruption offense,
whether in the context of their work activities or outside,
and must not act in a manner that may be considered as
a corrupt behaviour.

3.2 Interaction with Public Officials

Our basic principle in the relations with the public officials
is to act in a lawful and transparent manner, and in
accordance with the mission and values of the Company.
We do not give illegal benefits to public officials or their
representatives or related persons to receive any
unlawful benefits for our business. Please refer to
Company's Policy on Interaction with Public Officials for
detailed guidance.

3.3  Conflict of Interest

Employees should always avoid conflict of interest -

situations when their personal interests interfere with the

performing professional duties in the best interests of the

Company. Below are some examples of the conflict of

interest:

* using information obtained through performance of
official duties for the purpose of obtaining personal
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OTPUMaHHS 0COBUCTOT BUroaM;

e nepefaHHs  iHdopMauii  WOAO  KOHTpareHTis
Komnawii TpeTim ocobam, ki He ynoBHOBaxeH: Ha
OTPUMaHHS Takol iHchopmallii;

e  HaM B 0cObUCTe NiANOPAAKYBAHHA Y CIPUSHHS
MiABULLEHHIO B NocaAi 6rm3bkux ocib Ta apyais;

®  CMpUsSHHA BCTAHOBMIEHHIO [iNOBWX CTOCYHKIB 3
KOHTpareHTamu, B AKX NpawyiBHVK KOMNaHii 3aiimae
nocazy B KepiBHUX OpraHax Yv BOMOZie YacTKow Y
CTaTyTHOMY Kanitani, Ta iH.

Bu maete nosinomuti KomnnaeHe odiyepa akuio icHye

MOTEHUMHA  MOXMBICTb  BWHWKHEHHS  KOHCDIIKTY

iHTepeci, abo kWO Bam cTano Bigomo npo HasBHICTb

peanbHOro M MOTEHLINHOTO  KOHAITIKTY  iHTEpeciB Y

npauisH1ka KomnaHii.

Ana oTpuMaHHA aeTanbHUX IHCTPYKUiR, 6yab nacka,

3BEPHITbCA A0 [MoniTukm  komnaHii oo  KOHANIKTY

IHTEepeciB.

3.4  MNopapyHku Ta po3saru

MpuitnaTTs abo HapaHHs NofapyHKis, po3sar Ta iHWMX
KOPMOPaTMBHIX 3HaKIB yBars MOXe Ferko npussectn o
KOHMIKTY  iHTepeciB  abo  HaBiTb  BBAXaTMCS
HENPaBOMIPHOI0  BUrOLOI0, SKWO BOHM  CMOHYKAKTh
BUMHEHHS 0COB0I0 il 260 NPUAHATTS PiLLEHHS.

Heqki HerpoLLoBi nofapyHkw, Ainosi obigu Ta 3axoau Ans
KNieHTIB, Tak camo sIK | 3anpolleHHs Ha Micuesi nogji
MOXYTb ByTV NpuitHATHUMUM. Mepw HiX npuitmMaTy un
Hapasatu Oydb-AkMit  MOAAPYHOK, WO  CTOCYeTheR
AiansHocTi Komnawii, Bam cnifg oTpumaTty cxBarneHHs BiA
komnnaeHc odiuepa abo Baworo kepisHuka. SKwo
OTPUMAHHS  TAKOrO  CXBANEHHst nepes  NPUAHATTAM
NOAEPYHKY € HEMOXNMBMM, CXBafieHHs NoBWHHE ByTu
OTPUMAHE HEranHo riCs NPUIAHSTTS NOAAPYHKY.

Ans oTpumaHHA AeTanbHUX IHCTPykUil, Gyab nacka,
3BepHITbCA [0 MoniTnkn komnaHii Woao nopjapyHkis Ta
po3Bar.

3.5  KopnopatusHa couianbHa BignoBigansHicTs
Ta 6naropiiHi BHecku

Mu BipuMo, W0 Hawi ToBapW OMOMAraKTs NOKPALWTH
SKICTb  KUTTA  HaceneHHs, 3abeaneunTn [oAaTKoBMA
KoMchopT Ntoasam.

Mu pobumo Bce MoXmmBe, wWOB 3POBUTM BHECOK y
CYCMiNbCTBO B IHHOBALMHMA Ta GeaneuHuii cnoci6. Mi
TAKOX ~330XOYYEMO HalUWX MpauiBHUKIB  3aiMaTucs
BOJIOHTEPCTBOM 33ANs JONOMOTW CiNbHOTaM MopyY . 3
Hamu, \ :

Byab-sKkuit. GnaroaiiHuin BHECOK abo  iHLLI coujianbHi
iHBecTULl  Komnawii moBuHHi Byt nposopumu Ta
HarNeXHAM  YMHOM  3a[lOKyMeHTOBaHUMU. [lepl  Hix

gain;

o transferring information on the Company’'s
contractors to third parties who are not authorized to
receive such information;

e hiring close relatives and friends in personal
submission or facilitating their promotion;

e  assisting in the establishment of business relations
with contractors where the employee of the
Company holds a position in the governing bodies
or owns a share in the authorized capital, etc.

You should inform the compliance officer if there is a

potential possibility of a conflict of interest arising, or if

you became aware about the actual or potential conflict
of interest involving Company emloyee.

Please refer to Company’s Policy on Conflict of Interests
for detailed guidance.

3.4  Gifts and Entertainment

Accepting or providing gifts, entertainment, and other
business courtesies can easily lead to a conflict of
interest or even constitute an illegal benefit if they aimed
at inducing person’s action or decision.

Some non-cash gifts, business meals and entertainment
with clients, as well as invitations for local events can be
appropriate. Before accepting or providing any gift in
relation to Company's activities, you should obtain an
approval of the compliance officer or your manager. In
case it is not possible to obtain such approval before
accepting the gift, the approval must be received
immeditely after accepting the gift.

Please refer to Company’s Gifts and Entertainment Policy
for detailed guidance.

3.5  Corporate  Social Responsibility
Charitable Contributions
We believe that our products help to improve the quality

of life in the society, provide additional comfort to people.

and

We do our best to contribute to society in innovative and
safe.ways. We also encourage our employees to provide
volunteer services in order to help the communities
where we live. o

Any charitable contribution or lotherr social investment by
the Company must be fully recorded in the Company’s
books. Before providing any charitable contribution on
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Hagaeaty Oyab-skwid OnarofdiiHuin BHECOK Bif iMeHi
KomnaHii, Bam cnig oTpumatu cxBaneHHs Bif, KOMNIaeHe
ogiyepa abo Baworo kepiBHuka. Byab-ski GnarofiiHi
BHECKW, 3anuT npo HafjaHHA $SKWX HadinWwoB  Bif
AepxasHux  CnyxboBUiB, MOBUHHI  NpoOTK  GinbLL
peTenbHy NepeBipKy, OCKINbKA BOHW MOXYTb 6yTv (abo
CNPUIMATUCH) MPUXOBAHOIO HENPABOMIPHOK BUFOACH).
[na oTpuUManHa feTtanbHuX IHCTPYKUi, Oydb nacka,
3BepHiTbeA 40 ToniTuky komnaHii Woao GnaromiiHux
BHECKIB.

3.6 MoniTu4Ha AianbHICTbL

BHeckn Big imeHi KomnaHii Ha KopuCTb MOMITUYHUX
napTi, AepxaBHWX cnyx6oBLiB abo KaHaupaTis Ha
3aNHATTA [epxaBHOl nocaay 3abopoHAITLCA/N03BONEH
nMe 3a YMOBM OTPUMaHHs NOMepeaHboi MUCbMOBOT
3roav Bif KOMMAEHE odiLiepaltopuarIHoOro Bigainy.

Ana oTpuMaHHA LeTanbHuX HCTPYKWiK, Oyab nacka,
3BEpHITECA [0 [OniTMKM KOMNaHii LWOAO MOMITUYHMX
BHECKIB.

3.7 AHTUMOHOMONLHA nosituka Ta
He00pocoBiCHa KOHKYpeHLis

Komnawis Ayxe Cepio3HO CTaBWTBCA [0  CBOIX
3060B’'s3aHb B chepax AHTUMOHOMNONBHOMO

3aKOHOZABCTBA, LOAO 3anobiraHHsa HepobpocoBicHin abo
obMeXxyBanbHii TOPFiBri, BCTAHOBMEHHIO MOHOMOSBHOO
CTAHOBUWA Ha PuHKy, oB'edHaHHs y KapTeni, LiHOBIM
AVCKpWMIHaUii,  Towo. Mw He  rorogxyemo 3
KOHKYPEHTaMit LjiH1, YMOBW npogaxy Ta Oyab-aki iHLi
MUTaHHA y cHepi KORKYPEHLLT.

Bcei MpaLiBHYKY MOBUHHI AOTpUMyBaTUCA
AHTUMOHOMOMBHOI  MOMITWKM T 3BEpTaTMCH [0
topuanyHoro Bigainy abo komnnaeHc odilepa y pasi
BUHVKHEHHS Oy ib-SKUX NMUTaHL abo CYMHIBIB.

3.8 3B’M30kK 3 rpoMaachLKicTio

Hawa ronosHa UiHHICTE — Lie YecHiCTb Ta Nnpo3opicTb
Haworo bisHecy. ToMy 3B'A30K i3 rPOMaICLKICTIO € Ayxe
BaXnusuM Ans Hawoi Komnawii. Mu pobumo Bce
MOXnmuBe, wob 3abeaneuynty, Wo sin iMeHi Komnawii
BUCTYNAIOTL fIMLIE YNOBHOBAXEH Ha Le MpaliBHUKM, a
iXHi 335981 € NPaBAVBUMU Ta CBOEYACHUMM.

Mepen Tvm, Sk aaBati iHTEpB'o abo ny6nikysaTu LWock y
3acobax MacoBoi iHdopmaLlii; By noBuHHI oTpumaTK
F103BiN Ha L BiA lopvanIHoro Binginy.

3.9  Bsaemogin 3 6isHec-napTHepamu
Komnanisi cnisnpaiyioe nuile 3 GisHec-napTHepamy, siki
MalOTb BWCOKI €TWYHI CTaHOapTV Ta NOAINSKThL HaLi

behalf of the Company, you should obtain an approval of
the compliance officer or your manager. Any charitable
contribution requested by a public official must undergo
more intense scrutiny as they can be (or can be seen as)
an illegal benefit in disguise. Please refer to Company'’s
Charitable Contributions Policy for detailed guidance.

3.6  Political Activities

Contributions to political parties, public officials or
candidates for public office on behalf of the Company are
expressly prohibited/permitted only subject to prior written
approval from the compliance officer/legal department.

Please refer to Company’s Political Contributions Policy
for detailed guidance.

3.7  Antitrust and Unfair Competition

The Company takes its obligations in the fields of
antitrust, unfair or restrictive trade, a monopoly on the
market, cartel laws, competition and price discrimination
very seriously. We do not agree with competitors on
prices, where to sell, or on other competitive matters.

Al employees should Follow the Antitrust Policy and refer
to A legal department or compliance officer in case any
questions or uncertainties arise.

3.8  Communication with Public

Our main value is the integrity and transparency of our
business. For this reason, communication with the public
is very important for our Company. We do our best to
ensure that only authorized employees can speak on
behalf of the Company and that their words are true and
provided in a timely manner.

Before giving an interview or publishing any Company-
related information in ‘miedia, you should obtain an
authorization from the Legal department. -

3.9 Interactidn with BLléineSs Partners
The Company deals only with business partners who
have high ethical standards and share our commitments
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30008'A3aHHA Ta LiHHOCTI. M nepesipsemo iHpopmaLiio
MPO HalMX NOTEHUINHWX Ta ICHYHYMX MapTHepis Ta ix
keanidikadito.

3.10  3axuct maitha KomnaHii

KoxeH cniBpobiTHIK Hece BianoBianbHicTb 3a 3axucT
MaidiHa Kowmnawii Big BTpaTW, Kpafikky abo iHLWOrO
HEHamnexHoro BUKOPUCTaHHA. Bce wmaiHo  Komnanii
MOBWHHO BUKOPWUCTOBYBATUCL ANSt 3aKOHHUX Bi3HEC-
Linen.

KomnaHis Moxe [03BONMMTH OBMexeHe nepioguniHe
BUKOPUCTaHHA npaljiBHukamu  aktueis  Komnawii - ans
ocobucTix noTpeb, 3a yMOBM AOTPUMAHHSA BigNOBimHMX
nonituk  KomnaHii, Ta skWo ue He npussede g0
BIOYYTHOTO  30inblueHHs  BuTpat.  3abOpOHSETHCS
BMKOPUCTaHH  akTeiB  Komnawii  ans  oTpumanHs
0CcobuMCTOI BIroau.

3.11  PisHi MmoxnuBocTi Ans npauiBHuKiB

M cTaBumocs [0 HAWMX MPALBHWKIB OQHAKOBO |
HajlaeMo BCiM PIBHI MOXTMBOCTI NPyt NPaLEBNALLITYBaHHI.
Y Komnatii He nonyckaeTbest by/ib-aka anckpuminaLs 3a
reHAePHUMI O3HaKaMK, BIKOM, PaCOBOK MPUHANEXHICTIO,
CiME/iHMM CTaHOM, OCBITOK, peniriel, CeKcyanbHOM
OpieHTaljelo, CTaHOM  3HOPOB'A,  HaLlioHambHICTIO,
MONITUYHOK NPUHANEXHICTIO UM IHLWIMMY thakTopamu,

MoxXnmBICTb NJBUILEHHS B NOCaAj 3anexuTh BUKTOYHO
BIn  ksamidikauii,  goceigy  Ta NpoeCiHoi
KOMMETEHTHOCTI KOXHOrO OKPEMOro MpaLliBHyIKa.

312 HeponywenHs AuckpuMiHauii npauieHukis

Y B3aemoaii 3 koneramu Ta TpeTiMu ocoBamu npaLiBHUKK
NOBWHHI  BUSBNATM noBary Ta  TepnuMicTb [0
PIBHOMAHITHUX  KyrbTYp, BipyBaHb Ta NOXOKEHB.
MpaujsHukn 30608'si3aHi yTpuMyBaTics Big NoBeAiHKK,
fika € nepecnigyBaHHAM, CekCyanbHUM [oMaraHHsM,
3HYLAHHAMM, 3MOBXMBAHHAM CIyXOOBUM CTaHOBMILEM,
abo Moxe crpuiimMatMcA SK Taka iHWMMM. Taka
3abopoHeHa noBediHka MOXe BKMIOYAaTM B ceBe
06pa3rnsi XapTu, KrnukK, Hakner, (i3NYHE HACKUNLCTBO,
00Pa3NBI KAPTUHKM, 3aNAKYBAHHS TOLLO.

3.13

KondineHuiitha inchopmauis  Ta  3axucr
MepPCOHaNbHUX AaHUX "
HecaHkujoHoBaHe = posronoLueHHs KOH®IAEHUHOT
iHopmaLyii (Hanpuknag, iHdopmaii  npo KNieHTIB,

BisHec-nnarin, chiHaHCOBI MokasHmkn. Komnaril) moxe
MPU3BECTU 1O 3Ha4Hux 30uTkiB Komnawii. 3 wiei npuimug
KOXEH NPALiBHYK NOBUHEH 3a6e3neunTi HacTyHe:

e UYyrrmea iHcbopmaLyia nosHaveHa aK

and values. We always check the information about our
potential and existing business partners and their
qualifications.

3.10  Protection of Company Assets

Every employee is responsible for the protection of
Company assets against loss, theft or another misuse. Al
of the Company’s assets must only be used for legitimate
business purposes.

The Company may make personal use of Company
assets by employees on an occasional and limited basis
only as long as Company’s relevant policies are followed,
there are no measurable increased costs as a result of
the use. Use of Company assets for personal gain is
prohibited.

3.11  Equal Opportunity for Employees

We treat our employees equally and provide equal
employment opportunities to everyone. We do not
tolerate any discrimination in the workplace based on the
gender, age, racial background, marital status, education,
religion, sexual orientation, medical conditions, place of
origin, political affiliation or other factors.

The possibility of promotion depends only on employee’s

qualification, level of expertise and professional
competence.
3.12  Employee Non-Discrimination

In their dealings with colleagues and third parties,
employees must show respect and tolerance for varied
Cultures, beliefs and backgrounds. Employees must avoid
behaviour that constitutes harassment  sexual
harassment, bullying or abuse of authority, or that could
be perceived by others as such. Such prohibited conduct
may include offensive jokes, name-calling, slurs, physical
violence, offensive pictures, intimidation. etc.

3.13  Confidential Information and Protection of
Personal Data

The unauthorized release of confidential information
(e.g., information about’ Company’s clients, business
plans or financial performance) can cause. the Company
significant damages. For this reason, every employee
should ensure, as the case may be:

»  That sensitive Company information is labelled as
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CKOHILEHLUiAHaY

e [lpauiHuk  He  oBrosopioe
IH(OpMaLYto B rpOMaLCLKIX MICUSIX.

»  Taka koHinerviVHa iHopmaLjis saxuileHa nig Yac
pobOTH y BIAKPUTOMY CEPEedoBMLLi, BKMOYAKYM
rpoMafchbki MicLs.

e [lo poskputts Takoi  iHcbopmaLlji, npaviBHuK
OTPUMEB A03BIN KOPUANIHOTO BiAAiNY/KePIBHULTBA
Ha Taki gii.

KOH(IfeHLLiAHY

Mu saBxan notpumyeMocst 3akoHoaascTBa Mpo 3axuct

NepCoHanbHUX AaHWX, O 3HaXOAATLCS B PO3NOPSIKEHHI

Komnanii. My rapantyemo, wo:

e Mu oBpobnsemo nepcoHansbHi aaHi npo3opo.

*  [lepcoHarnbhi faHi 36MpaloTbCs 3 BU3HAYEHONW,
O[HO3Ha4YHOIO Ta 3aKOHHOK METOIO.

»  [lepcoHantHi faHi 36UpalTLCs NULLE B 0BMEXeHIN
KINbKOCTi, HeoOXioHift ANS Linelt, ANs sKUX BOHW

0bpobnstoThCS.

o [lepcoHansHi  padi € pgocToBipHuMM  Ta
aKTyansHUMM.

*  Mw 3Bepiraemo nepcoHanbHi fani He JOBLIE, Hix ue
HeobXigHo  Ans  wLinel, 3agns  SKMX  BOHM
06pobnsioTheS,

» TlepcoHansHi pani oB6pobnaioTees y criocif, Lo
3abesneyye HanexHUi piseHk Geanexu aaHmx.

e [Jloctyn 0o nepcoHanbHuX AaHnX HagaeThes nue
YNOBHOBAXEHMM MpaLiiBHUKaM, Ski MaloTb CrywBGoBy
HeobxigHicTb AOCTYNYy A0 LUMX AaHUX.

3.14  IHTenekTyanLHa BNacHicTs

[paLyiBHMKKM MaKTb NoBaxaTy IHTENeKTyanbHy BnacHicTb
Komnanii Ta Tpetix oci6 i He noBuMHHI BUKOPUCTOBYBATH
CTOPOHHI MaTepiany, 3axuLieHi aBTOPChKUM npasom
(Hanpuknag, nporpamHe 3abeaneyeHHs, 306paxeHHs,
B0 Ta My3uky) 6es niLeHsii un fl03B0Ty.

3.15  HaByaHHA npauiBHuMKIB Ta uneHiB npaBniHHA
Komnanii.

lpoBeAeHHs 3ax04i8 3 NUTaHb 3anobiraHHs Kopynui
(ceminapis, nekuiit, nmpakTvkymie, Tpeiri, BebiHapiB,
TOWO)  3AIACHIOETECH AN npauiBHKiB  Ta  unenis
npaBniHHa Komnawii. 3 MeTow HanaHHs 6a308uX 3HaHb 3
AUTaHb aHTUKOPYNUIAHOTO 3aKOHOLABCTBA, MiABMLIEHHS
PIBHR  BUKOHaHHS BAMOr  [loniTukn, (hOpPMYBaHHs
AHTVKOPYMUIHOT ~ KyMbTYpW, @  TakoX  BUXOBAHHS
HETEPIAMOCTI 210 KopynLjii ‘

3axou MOXyTb MPOBOAUTMCA SIK ANS BCIX npaLliBHyKiB
KomnaHii, Tak i okpemo ans KepiBHKa Ta/abo
3aCHOBHUKIB (y4acHukis) Komnanii. Tematuka ta (hopma
3axopis i3 nigMweHHs  ksanicikalii  BU3HaYalTHCS

‘confidential”.

e That employee does not discuss confidential
information in public places.

e That confidential information is secured when
working in an open environment, including public

places.

e That before the disclosure of such information, the
employee has obtained legal
department's/manager's  authorization for such
actions.

We diligently follow data protection laws to protect
personal data in Company’s posession. We ensure that:

e We process personal data in a transparent manner.

*  The personal data is collected for specified, explicit
and legitimate purposes.

* The personal data is collected only in a limited
amount necessary in relation with the purposes for
which they are processed.

e  The personal data is accurate and kept up to date.

e We keep personal data for no longer that it is
necessary for relation with the purposes for which
they are processed.

e The personal data is processed in a manner that
ensures an appropriate level of data security.

* Access to persona) data is limited to authorised
employees who have a clear business need to
access that data. ‘

3.14  Intellectual Property

The employees must respect both an intellectual property
of the Company and others and must not use third-party
copyrighted materials, like software, images, videos, and
music, without a license or permission.

3.15 Training of employees and members of the

Management Board of the Company.
Corruption prevention  activities (seminars, lectures,
workshops, frainings, webinars, etc.) are carried out for
employees and members of the Company's Management
Board. in order to provide basic knowledge on anti-
corruption legislation, increase the level of compliance
with the requirements of the Policy, the formation of anti-
corruption culture, as well as the education of intolerance
to corruption.

Events can be held for all employees of the Company,
and separately for the head and / or founders
(participants) of the Company. The subject matter and
form of professional development activities are
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KoMNnaeHC 0giLEPOM 3 ypaxyBaHHsIM:

1) NMponosuuit  KepiBHWKA, 3aCHOBHUKIB  (y4acHUKiB),
KEPIBHWKIB CTPYKTYPHUX NifpO3Ainis;

2) pesynbTartiB OLiHKM BNpoBamKeHHs 3axoais MoniTukw;
3) pesynbTatie NepioaUYHOT OLIHKA KOPYNLIAHUX pU3VKiB
y QisneHocTi Komnanii;

4) pesynbTatis BHyTPILLHIX pO3CNiayBaHb;

5) 3BTy komnnaeHc odilepa, Ta/abo HavanbHUKa
lopuonyHoro  BiaAiny Komnawii nepen 3acHOBHMKaMu
(yyacHvkamu);

6) BHECeHHs 3MiH [0 3aKOHOAaBCTBA YKpaiHM Mpo
3anobiraHHs kopynuii,

KomnaHisi HafacTb KOXHOMY npauiBHWKY OOCTYM [0
Monitikn. KomnaHis cTBOPUTL HaByYambHy Mporpamy, ska
OXOmyToBaTUME MpUHLMNK Ta nigxin KoMnaHii 4o nutaHs
Kopynujii Ta NpaBonopyLIeHs, NOB'A3aHUX 3 KOPYNLJEHo, |
byne MicTuTV iHcbOpMAaLit0 LIOAO 3aCTOCYBaHHA Ta
LOTPUMaHHs BUMOT TIONITUKK, @ KOXeH npauiBHuk byae
3000B'A3aHM  NPOIATM  BIOMOBIAHWIA  KYPC  HAaBYaHHS
MPOTSArOM 6 MICALB 3 MOMEHTY 0T0 3aNPOBAMKEHHS Y
3 MOMEHTY NpaLeBawTyBaHHs NpaLiBHIKa.

determined by the compliance officer, taking into account;
1) proposals of the head, founders (participants), heads
of structural subdivisions;

2) the results of the evaluation of the implementation of
the Policy measures; 3) the results of periodic
assessment of corruption risks in the Company's
activities;

4) the results of internal investigations;

5) report of the compliance officer and / or head of the
legal department of the Company to the founders
(participants);

6) amendments to the legislation of Ukraine on
prevention of corruption

The Company will provide each employee with access to
the Policy. The Company will create a training program
that covers the Company's principles and approach to
corruption and corruption-related offenses, and will
contain information on the application and compliance
with the Policy, and each employee will be required to
complete an appropriate training course within 6 months
of its introduction or from the moment of employment of
the employee.



